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Student’s Achievement and Project Evaluation Form 

 (For workplace) 

 

Instruction 

1. It is requested that only the job supervisor or a person designated by the workplace complete 

this form. 

2. There are 12 items to complete items in this evaluation form. 

3. Please evaluate by providing or - in the box () of each item. 

4. Once this evaluation form is completed, put this form in an envelope sealed “Confidential” and 

give it to the student to immediately return it to the University. 
 

Background Information 

Student’s name and surname     Student ID     

Curriculum      Major       

School              

Name of workplace            

Evaluator’s name            

Position       Division       
  

Student’s Achievement 

Items 
Degree of Agreement 

5 4 3 2 1 - 

1. Quantity of work 

Quantity of work achieved by student in a timely and 

satisfactory manner in comparison to other students 

      

2. Quality of work 

Ability to perform work with neatness and carefulness 

without problems or unfinished assignment, and complete 

the tasks in a timely manner 

      

3. Project 

Overall satisfaction toward project 
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Student’s knowledge, skills and ability to perform tasks 

Items 
Degree of Agreement 

5 4 3 2 1 - 

1. Knowledge and skills in performing tasks 

Student has knowledge and skills to perform work as assigned 

      

2. Ability to learn and apply knowledge 

Ability to learn quickly, understand process of work and 

apply knowledge with work assigned creatively 

      

3. Judgement and decision making 

Ability to analyze data and problem carefully before 

making decision, make excellent, accurate and quick 

decision.  

      

4. Communication Skills 

Ability to communicate in terms of speaking, writing, 

and presentations. Communication is understandable, 

clear, accurate and procedural without any confusion. 

Ability to enquire and inform in case of emergency. 

      

 

Student’s behavior 

Items 
Degree of Agreement 

5 4 3 2 1 - 

1. Virtue and Merit 

Honest, faithful, generous and selfless 

      

2. Responsibility 

Achieve work assigned by focusing on goal and success 

of work. Be accountable for the result. 

      

3. Discipline 

Learn and study rules, policies of workplace and willing to 

follow them. 
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Items 
Degree of Agreement 

5 4 3 2 1 - 

4. Personality and demeanor 

Have good personality and appropriate demeanor 

      

5. Interpersonal Skills 

Ability to get along well with others, ability to perform 

appropriate manner, and express opinion appropriately 

according to the role and responsibility, Ability to lead, 

follow, adapt among people and work in team effectively 

      

 

Comments on student 

Strength Improvement 

  

  

  

 

Once this student graduates, would you be interested to offer him/her a job? 

 Yes     Not sure   No    No vacancies 
 

Overall, how would you rate this student? 

 Needs improvement  Fair    Good   Very good 
 

Other comments 

             

             

              
 

Supervisor’s Signature     

                      (             ) 

   Position      

                  Date      

Remark: If this evaluation form is not 

returned to the university on time, the 

student will not pass the evaluation 


